OSSBA/CCOSA Conference

Cox Convention Center, OKC

August 24-26, 2012

Application for Breakout Session
Thank you for your interest in the OSSBA/CCOSA Conference. We suggest that you review the application before you begin so that you have the information you need to complete it. After completion, please mail to: OSSBA, 2801 N. Lincoln Blvd., Suite 125, Oklahoma City, OK, 73105, Attn: Terri Silver.

Session Requirements
1. Deadline for receiving application in the OSSBA office is
 4:30 p.m., Thursday, March 1, 2012.

2. Only those applications submitted with all information completed will be considered.

3. Breakout Sessions must be either 1 hour or 2 hours in length.
4. A school district or organization may submit a maximum of 2 applications.

5. Businesses wishing to present must be a conference sponsor or exhibitor to be considered. 
Deadline for Receiving Application in the OSSBA Office is

4:30 p.m., Thursday, March 1, 2012
After you submit the application, you will receive notification regarding the acceptance/rejection of your application by May 1st. Once accepted, you will receive the opportunity to make minor changes (revise description, change co-presenters, etc.) at a later date.
Session Details

Session Title (10-word maximum)

________________________________________________________________________

Session Objective (10-word maximum)

At the end of the session, participants will be able to (you must enter at least one objective):

Objective  _______________________________________________________________

________________________________________________________________________

Length of presentation (circle one)   1 hour       2 hours    
Session Description (75-word maximum: use complete sentences)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Primary Target Audience 

· Board Members 

· Superintendents

· Administrators

· Teachers

· Clerks

Mark the area(s) you feel this subject matter covers:
· School finance and reporting
· Oklahoma Open Meeting/Open Records Act

· New state and federal laws

· Ethics, duties and responsibilities

· Legal issues

· School employment and due process law

· IDEA

· Educational issues

· Leadership

· Other  ____________________________________

Main Presenter Information

NOTE: OSSBA/CCOSA acceptance of an application does NOT mean the presenter is registered for the Convention. All presenters must pay the Convention registration fee to attend workshops, general sessions or visit the exhibit hall. 
All correspondence will be with the main presenter by email unless otherwise specified.

Please Print Legibly

Name  _________________________________________________________________

                          First                                                  Last

Title    _______________________________________________________________________

District, Company or Organization (do not abbreviate) _________________________________

_____________________________________________________________________________
Preferred Mailing Address  _______________________________________________________

City      _______________________________________________________________________

State  ______________________                                                  Zip  Code  _________________

Phone (including area code) 
            Office_________________________________Cell_______________________________

Fax (including area code)             ___________________________________________________

*Email Address (required)          ___________________________________________________
Co-presenter (s) Information

Please fill out this information for each additional presenter in the breakout session.

Name __________________________________________________________________

                                   First                                                                 Last

Title  __________________________________________________________________

District, Company or Organization ___________________________________________

*Email Address (required)   ___________________________________________________________

Co-presenter (s) Information

Please fill out this information for each additional presenter in the breakout session.

Name __________________________________________________________________

                                   First                                                                 Last

Title  __________________________________________________________________

District, Company or Organization ___________________________________________

*Email Address  (required)___________________________________________________________

Presenter Agreement

As the main presenter, I understand that all requested information must be submitted for the application to be considered, but that completion of the application does not guarantee its selection as a session at the convention.  By entering my name below and submitting the application, I verify that I agree to and understand all requirements, as set forth in the attached Presenter Agreement.

Signature Line 
_____________________________________________________________________

(enter full name)
Publication of presentation on OSSBA website

· Yes, if accepted, my presentation may be published on the OSSBA website.

· No, if accepted, my presentation may NOT be published on the OSSBA website.

Room Arrangement and Audiovisual Setup

Each room will be set theater style with a head table and two chairs, projector, screen, and podium microphone. You must furnish your own computer. Any other arrangement would be by special request and may be at a cost to the presenter. OSSBA/CCOSA does NOT provide live Internet access in session rooms. 

Contact Information
If you have questions, please contact Terri Silver at OSSBA, 405-528-3571 or 
800-528-3571. Email: terris@ossba.org
OSSBA encourages you to print a copy of these forms for your records. 
Application must be in the OSSBA office by March 1, 2012                                    

