Employee Information Worksheet

(Required for Teachers and Administrators Only)

This is required to be provided to each teacher and administrator prior to the first payroll in November, 2016 and each year thereafter. 

	Item #
	Information Included
	Amount

	1
	Employee Information:
	

	
	a.
Name
	

	
	b.
Degree(s) held
	

	
	c.
Number of years of teaching credit for salary purposes
	

	
	d.
Step placement on salary schedule
	

	2
	Salary Information:
	

	
	a.
Pay based on state minimum salary schedule
	

	
	b.
District salary supplement
	

	
	c. Extra duty or extracurricular salary amounts (itemized)
	

	
	
	

	
	
	

	
	
	

	
	d.
Other salary
	

	
	e.
Total salary
	

	
	f.
Dollar amount of salary paid in cash
	

	
	g.
Dollar amount of salary paid in fringe benefits (itemized list of each benefit and amount paid toward it)
	

	
	
	

	
	
	

	
	
	

	3
	Benefits Information
	

	
	a.
State-paid flexible benefit amount
	

	
	b.
District-paid retirement contributions (over any amount for retirement insurance paid as part of salary and excluding any amounts paid pursuant to 70 O.S. §17-108.1)
	

	
	c.
District-paid health insurance (amount which is over any amount paid as part of salary)
	

	
	d.
Other district-paid benefits, such as life, dental, disability, salary protection, vision, cancer, health supplemental insurance (over any amount paid as part of salary)
	

	
	e.
Other benefits (itemized list of each benefit and dollar amount paid toward it) (not including any benefit paid as part of salary)
	

	
	
	

	
	
	

	
	
	

	
	f.
Total district-paid benefits (not including any benefits paid as part of salary)
	


� The items listed on this worksheet are those specifically required by 70 O.S. § 6-101.6.   Additional items may be included at the discretion of the school district. 





