MEMORANDUM OF UNDERSTANDING BETWEEN 
[District] and [Association]
1. Parties.
This one-time Memorandum of Understanding (hereinafter referred to as “MOU”) is made and entered into by and between the [District] Board of Education (hereinafter referred to as “Board”) and the [Name of Support Association] (hereinafter referred to as “Association”.)


2. Definitions.     For the purpose of this MOU, a “support employee” is defined as a current employee of the Board who has served on a support contract for any number of days during the 2019-2020 school year. 


3. Purpose.
The purpose of this MOU is to provide additional emergency leave to [District] Public Schools support employees so they will not experience a loss of benefits and compensation during the COVID-19 school closure. An emergency day will be provided to each support employee for every day of the school closure, as long as the school closure is mandated by the state Board of Education or the Board. A “non-working day” is defined as each day that a support employee is not called to work during the school closure to perform essential duties. The Superintendent shall have the authority to determine which duties are essential and which employees are necessary to carry out those duties. The leave will be non-cumulative and will have no cash value if not utilized.


4. Term of MOU.
This MOU will be retroactively effective beginning March 23, 2020 and shall remain in effect until June 30, 2020 OR until the school superintendent, on behalf of the Board, determines it is safe for [District] to resume regular operations, whichever occurs first. 


5. Responsibilities of the Board.
· Board representatives will communicate the terms of the MOU with all district support employees.

· Board representatives will ensure emergency leave is appropriately applied to the payroll/leave records of all support employees.
· Board representatives will recall employees to work, if days remain in their contract, once regular school operations resume.
· Board representatives will notify Association representatives immediately when the MOU is no longer in effect.


6. Responsibilities of Association.
 Not applicable.


7. Signatures.
In witness whereof, the parties to this MOU through their duly authorized representatives, have executed this MOU on the days and dates set out below, and certify that they have read, understood, and agreed to the terms and conditions of this MOU as set forth herein.

[District] Board of Education
                                                           ______________          


                             
[Name], Superintendent

Date

                                                             ______________        


                             
[Name], Board President

Date

[District] Support Personnel Organization
                                                    _______________                 


                              
[Name], Association President              Date

