Adding Documents

to Assemble

vieeungs v DUUKS ¥ vocuinents v

» .. Documents
v L Policies

. [No Folder] (157 Files)

I8 SECTION A (O Files)

| SECTION B (O Files)

£ Create Policies Folder
(2’ Rename This Folder
1@ Delete This Folder

ard Meeting

Public / Anyone [ Everyone

SECTION A

Allow Downloads

LINKS v

<>

<>

Policies >

Manage Document Types Manage

A
\_/

View

25 26 27
01 02 03
Goals v Users & Committees ¥ Calendars v Settings v

Drag & Drop New Policies Here

-or-

& Click to Open the File Browser

Drag & Drop New Policies Here

-or-

& Click to Open the File Browser

n
Public / Anyone / Everyone c n

SECTION A

“¥- Billings Public Schools - Regular Board Meeting
& Download Original File

Allow Downloads

o000
00
a Click Books, Policies, g

Manage.

e Select a folder for the

document.

e Drag documents to the

box or click to open file

e Change permission
to limit who can view

and download the
document.

e Use the tools above
the document to
select multiple or
individual documents
and reorder the

documents in the
folder.



